Paul Russell
2 School Villas

Crosslands
Tonedaie
Wellington TA21 OAF
Local Caung) Gormvrsunity $ioud Vlob: 07772 657446
Cheryl Woolley
Shobdon Parish Clerk
Via Email
20 May 2022
Dear Cheryl,

INTERNAL AUDIT FOR SHOBDON PARISH COUNCIL 2021/22

| have now completed the internal auditforthe above Parish Council. The audithas
included a review of the internal systems controls hat are in place.

| confirmthat | have acted independently. The basis of the auditis by selective
assessment of compliance with relevant procedures and controls.

| have attached a copy of the internal auditreport. Recommendations are highlighted
in yellow. Please also see the attached AGAR with the relevant section completed
and signed by me.

Qutlined below is a basic overview of the areas included in the audit.

Appropriate Accounting System

Appropriate accountbooks have been kept during the year. The Councilusesa
spreadsheet to record income and expenditure as well as a review of expenditure
and income againstbudget and bank reconciliations.

The books are kept up to date and there is evidence in the minutes that they are
balanced regularly.

Financial Regulations and Standing Orders
There is a clear audittrail of all samples picked. Council carries out its financial

processes in line with its financial regulations and standing orders.

Quotations have been soughtwhere appropriate and VAT has been properly
accounted for and reclaimed.

Risk Assessments
Appropriate Risk Assessments have been undertaken butneed to be reviewed by
Gouncil.
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The Council's insurance covers public liability, fidelity guarantee and employer's
liability. Council data is backed up securely and it is recommended that a copy of
that data is held off-site as well.

Precept
The precept was set following the consideration of the annual budget by Council. It

has been recommended that two resolutions are made {o adopt the budgetandto
demand the precept.

Council received regular monitoring reports that compare receipts and payments
againstbudgetand demonstrates that the Council is being proactive in managing
financial controls.

Income
Income is correctly recorded and there is an audittrail of banking. No unusual
income was identified.

Petty Cash
Petty cash is not used.

PAYE
The PAYE is administered using the HMRC’s Basic Tools. The RTls have been
submitted and outstanding payments have been made.

Asset Register
The Council maintains an asset register and this will need to be reviewed again in
the ear future.

Bank Reconciliations

Bank reconciliations are carried outregularly and reported to Council. Thisis strong
internal control and should highlight errors in either the cashbook or if there has been
a bank error.

Accounting Statementis
The Parish Council prepares its accounting statements on a receipts and payments
basis. This agrees with the cash book.

General

The accounting records are well organised and the information provided to enabie
the internal auditreview to be carried out was comprehensive.

Thank you for all your assistance in enabling the internal auditto be completed.

Yours sincerely

Lot Ryssell

Paul Russell
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